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Finger Printing Process/ Procedures 
 

October 16, 2009  
 

The following is the information needed on your L1 (Live Scan) form for the fingerprinting 
process; this form can be found on the Silicon Valley Section Website:   
 
Form: Request for L1 (Live Scan) Service 
 
ORI#:  A6119 
 
Type of Application:  Volunteer 
 
Job Title, etc.:   Coach, Assistant Coach, Board Member, Referee, etc. 
 
Agency: National Jr. Basketball 
 721 E. Ball Road, Suite #101 

Anaheim, CA 92805 
 
Mail Code:   08875 
 
Contact Phone Number:   (714) 765-6567  
 
Level of Service:   DOJ 
 
OCA Number – This is your Chapter Identification Number 
 
Chapter  OCA Number 

    
Almaden 1
Berryessa/Milpitas 8
Coyote Creek 21
Evergreen 87
Foothill 34
Gilroy/Morgan Hill 41
Hollister 47
Los Gatos 64
Palo Alto 72
Saratoga 91
Sequoia 114
Redwood  79
West San Jose 88
Willow Glen 109



 
Facility Information: 
 
L1 Identity Solutions (formally Live Scan Services) 
2850 North First Street, Suite #307 
San Jose, CA  95131 
 
To make an appointment by phone: 1-800-315-4507 
To make an appointment online: www.L1enrollment.com  
Hours of Operation: Mon - Fri 8:30 AM - 4:30 PM 
(Request for Live Scan Service forms are provided at this facility only) 
 
If you use a facility other than an L-1 Identity Solutions location such as the Sheriffs Department 
or UPS you must bring the "Request For Live Scan Service" form with you.  This form has been 
updated and is now on the website.  The box at the bottom of this form must be filled out by the 
facility that you are using.  Once this form is complete it should be faxed or mailed to National 
Headquarters.   
 
This address and fax information is listed below: 
 
National Junior Basketball 
Attention:  Bridget Black 
721 E. Ball Road, Suite #101 
Anaheim, CA 92805 
 
Office Fax No: 714-765-6576 
Office Phone No: 714-765-6567 
 
Sheriffs Departments: 

 Most Sheriffs locations charge $10/person as the non-profit rate. The Cupertino location 
charges $15/person. Prices may have changed – please check with the local office. Please 
mention / remind them that this is for a non-profit. 

 Please have your coach’s and assistant coach’s turn in their receipts to you. We may need to 
refer to these at a later time. 

 It is recommended that all applicants make an appointment first. Please see the Sheriffs Web 
Site to make an appointment: http://www.sccsheriff.org   
  (or  https://sherifflivescan.sccsheriff.org/sfpnew/FingerPrintApplication.jsp ) 

Tracking Number: After scheduling your appointment you will most likely receive a 
tracking number. Please remember this number for when you go in for your appointment – 
it makes it easier to locate your information on the computer 

o Other items: When scheduling an appointment on-line, please do not use any 
periods (.) in the “Agency authorized to receive criminal history information" or in 
the "Street or PO Box" address field. Please remember to select the "DOJ - yes" 
radio button field under level of service. 



Some of the important things to remember when appearing at the Sheriff’s Department’s 
for the Finger Printing Process:  

1. Make an appointment for prompt service – use the convenient APPLICANT WEBSITE 
(https://sherifflivescan.sccsheriff.org/sfpnew/FingerPrintApplication.jsp ) to secure your personal 
appointment. Please be prompt. If you are late you may have to reschedule or WAIT for the next 
available opening. Walk-in applicants are not recommended and must wait for an available 
opening. 
 

• Those volunteers who do not have access to the internet may make an appointment by 
phone at one of the locations 

• Missed appointments may be assessed a fee equal to the local fee charged for each applicant. 

2. Bring the "Request for live scan service form" and a copy of your APPLICANT WEBSITE 
printout. 

3. No children please. Applicants need to make arrangements for child care prior to being 
fingerprinted. 

4. Valid photographic I.D. MUST be presented at time of service: 
Acceptable forms of I.D. are: 
1) Driver's License. 
2) California Identification Card. 
3) Military I.D. 
4) Passport. 
A second I.D. of any type should also be brought. 

5. Fingernails: 
Extremely long or curved fingernails may prevent the fingers from properly contacting the printing 
platen and may need trimming. 

6. Bandaged or injured fingers: 
Applicant may need to reschedule their appointment until the injured or bandaged finger can be 
fingerprinted. 

7. Free parking is available. 

8. The service is provided during hours specified at the site locations.  

9. Applicants or volunteers with nonprofit organizations will be charged at least a $10.00 local 
fingerprinting fee.  The fees are subject to change without notice.  

Acceptable forms of payment: 
1) Travelers checks 
2) Cashiers checks or Money orders 
3) Cash (exact amount) 
NO CREDIT CARDS - PLEASE. 

10.   All prints are taken electronically and transmitted -- NO hard copy will be supplied. 



Four local Facilities – Santa Clara County Sheriff 

Please call specific locations for further information: 

**************** 

Santa Clara County Sheriff Office 
55 West Younger Avenue 
San Jose, CA 95110 
Open Monday – Friday 7:00 AM - 6:00 PM 
Appointment by Applicant Website 
Phone: (408) 808-4760 

Payment:  Cash or Check 

**************** 

Santa Clara County Sheriff Office 
West Valley Station 
1601 S. De Anza Boulevard 
Cupertino, CA 95014 
Open Monday – Friday 8:30 AM - 4:30 PM 
Appointment by Applicant Website 
Phone: (408) 868-6614 

Payment:  Cash or Check 

**************** 

Santa Clara County Sheriff Office 
South County Substation 
12431 Monterey Road 
San Martin, CA 95046 
Open Monday – Friday 8:00 AM - 5:00 PM 
Appointment by Applicant Website 
Phone: (408) 686-3651 

Payment:  Cash or Check 

**************** 

Stanford University 
Department of Public Safety 
711 Serra Street 
Stanford, CA 94305 
8:00 AM to 4:00 PM, Monday - Thursday 
10:30 AM to 4:00 PM, Friday 
Walk-in applicants: 9:00 AM to 11:00 AM, & 1:15 PM to 3:30 PM Mon-Thurs. 
Appointment by Applicant Website 
Phone: (650) 725-2499 

Payment:  Cash or Check 


